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Clarification – University Office Hours and Work Hours 

Over the last few months, our office has received multiple inquiries regarding working hours. Please 
see the excerpt below from the Employee Handbook, pg.35, policy #2.3. If you have any questions 

or concerns, please contact Terri Shrader at extension 5155. 

Office Hours – These are the hours our offices are open to the public. Offices hours are 8:30 a.m. – 
4:30 p.m., Monday through Friday. Some offices may have extended or altered hours to meet 
University needs. 

Work Day – The standard full time workday includes eight (8) hours of work time and a thirty (30) 
(ex. 8:30 a.m. – 5:00 p.m.) or sixty (60) (ex. 8:00 a.m. – 5:00 p.m.) minute unpaid lunch, Monday 
through Friday. Supervisors should monitor and arrange employee schedules to provide for 
continuous office coverage during office hours. The nature of the work for some departments may 
require adherence to a different or flexible work schedule. Such adjustments must be approved by 
the Vice President, in consultation with the Director of Human Resources. 

Please help us welcome: 

Victoria Karol, Associate Dean for 
SMHEC 

Jenna Maher, Academic Support 
Specialist, School of Pharmacy 

 

Rett Phillips, CRM and Integration 
Services Specialist 

 

Brittany Sanner, Adult Academic 
Advisor 

 

 



 

  

August Birthdays! 

 

Healthy Meal of the Month: 

Caprese Zoodles 

 
Click here for the recipe. 

 

Cigna Wellness Webcast of 
the Month: 

Finding Your Drive 

Stay strong! Power through! If only it 
were that easy. Finding willpower and 

motivation can be hard. Learn what 
can help. 

Click here to sign up for the seminar. 

 

https://www.delish.com/cooking/recipe-ideas/recipes/a47336/caprese-zoodles-recipe/
https://event.webcasts.com/starthere.jsp?ei=1152542&tp_key=5ab219b2fc


 

  
 

August is National Immunization Awareness Month 
 

Immunizations (also called shots or vaccines) help prevent dangerous and sometimes deadly 
diseases. Immunization isn’t just for kids – to stay protected against serious illnesses like the 

flu, measles, and pneumonia, adults need to get vaccinated, too. 

National Immunization Awareness Month is a great time to promote vaccines and remind 
family, friends, and coworkers to stay up to date on their shots. 

How can National Immunization Awareness Month make a difference? 

We can all use this month to raise awareness about vaccines and share strategies to increase 
immunization rates in our community. 

 
Click here to read more about immunization.  

Click here to find more resources for National Immunization Awareness Month.  

https://www.cdc.gov/vaccines/index.html
https://healthfinder.gov/NHO/AugustToolkit.aspx


 

  

Important Dates for August & September 
 
August: 
3rd Supervisor Training – Hiring and Onboarding 
9th Building Bridges Across Maryland Kickoff 
17th Supervisor Training – Core Responsibilities pt.1 
17th  Fall Tuition Remisssion forms are due! 
20th New Faculty Orientation 
22nd University Assembly 
23rd Managing Your Strengths Training 
27th Classes Start! 
29th Mission Orientation 
30th Supervisor Training – Core Responsibilities pt.2 
 
September: 
3rd Labor Day – University Closed 
4th Fall Wellness Activities Begin! 
7th Supervisor Training – Advanced Skills 
20th Building Bridges Across Maryland Session 1 
 
For more information, please visit www.ndm.edu/human-
resources  

 

Doyle Dining Hall Pricing for 2018-2019: 

SAGE offers three different Block Plans, where each 
block is equivalent to one meal swipe for DDH.   

The 25-block plan is $175.00, which is a cost of $7.00 
per meal. The 50-block plan is $325.00, which is 

$6.50 per meal, and the 75-block plan is $450.00, 
which is $6.00 per meal.    

If you pay at the door, you would pay $7.75, $8.75, 
and $9.75, for breakfast, lunch, and dinner 

respectively, without a Block Plan.  

Doyle Dining Hall offers special pricing for Monday 
Mile Club attendees on Mondays ($4) and for all 

staff/faculty members on Fridays ($6). 

Please note that block plans expire at the end of 
each school year. 

For more information, contact sage@ndm.edu. 

Save the date! 

http://www.ndm.edu/human-resources
http://www.ndm.edu/human-resources
https://www.ndm.edu/alums/reunion


 

  

   



 

   


