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Student Guide to Academic Planning

How to use Navigate Student to register for classes

NDMU students now have access to a new tool for planning, scheduling and registering classes for next
term. Planning out your classes for next term will make it easier for your advisor to help you and give
you recommendations on what to take. It will help us know which classes are in highest demand for
next term. Use the instructions below to login and start building your plan.

How to access Academic Planning:

Academic Planning is accessed through the desktop version of the Navigate Student mobile app. Log in to
https://ndm.Navigate.eab.com with your NDMU single sign-on username and password. At the top of the
screen next to the Navigate logo, click over to the “Planner” tab.

Instructions:

1. Log in to Navigate Student and, in the Planner tab, use the “+Add Term” button in the upper right-hand
corner to add upcoming terms to your academic plan (ex: Fall 2020, Spring 2021).

2. Using the course search, look up the courses you would like to take next term. The “Details” button will
show you the course description; use the “"Add to Term” button to plan that course for Fall ‘20 or another
upcoming term.

1. You can use the course catalog, degree audit, and any resources provided by your department to
see what courses you may want to consider.

2. If an advisor has sent you suggested courses, review and accept the suggestions to move on to
picking your schedule.

3. If you have questions, email your advisor. Be sure to mention that you used Navigate to plan!

While you are here, use the “Settings” page under the “Explore” tab to allow notifications from Navigate.
This way, if you advisor suggests any edits or shares comments, you will be automatically notified and can
log in to confirm your new plan.
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Instructions:

1. From the Planner, click the blue “Pick Times”
button to open the Scheduler

. 2. Use the “Edit Preferences” link the left menu input
Where would you like to take classes? information that will filter the list to help find

course sections that work best for you:
Campuses .
1. Where would you like to take classes?

This will allow you to choose your preferred
campus.

Downtown
Main Campus
Off Campus
2. When are you busy? This will help block
Online Campuses off times where you have important

conflicts, like work or athletics practice.
Are online classes right for me? } }
3. Weekly outside commitments. This
section won't filter the courses you see, but
it can help you visualize how you will spend

Your busy times .
your time next term.

Mon 700AM @ |to |800AM (@ | Remove 3. Next, pick your sections. Click on the individual
classes under the current term and review the list
of available sections. Hover over a section to view
it on the schedule or click on it to add that section.
Note, there are three tabs of sections: available,
conflicting and full.
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2. Tip: If there are no sections listed under
available, check the “Conflicting” and “Full”
tabs.

%]

i
=
@

4. Continue selecting sections until you have built out
[ El COMP1900 - CBMN 82730 your desired schedule. You can scroll down to see
— more details about the class, like the location and
View Details Dth 2020, 15 Weeks instructor.

m - 2:05 pm .

When you have completed your schedule, click the
“Register” button. If one of the classes you wanted
TN apnante 1 doin | Eadfw Inotitibs of Tanhaalame B fills up, you can check for additional sections of
that course or search for another course in the

lanning page.
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1. Tip: If you get an error message, there
could be an issue with a pre-requisite.
Contact your advisor if you have any
questions.
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